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2024 Exemption Certificate Application
To be completed when a child or young person living in the ACT enrolled in a Public, Independent or Catholic school or registered for Home Education, has not been, or will not be attending fulltime for any period greater than 5 weeks (whole or part days).


The ACT Education Directorate can be contacted on (02) 6205 3695 or ExemptionCerts@act.gov.au for assistance or further information.
When applying for an Exemption Certificate please note the following:

· Applications are required prior to, or as close as possible to, the commencement of the requested period. 
· Exemption Certificates are issued in exceptional circumstances, are not back dated or approved retrospectively.
· Exemption Certificates may be approved for up to a maximum of 6 months except in the case of some work-related training or employment eg: apprenticeship.
· Applications must be signed by all parties with all required supporting documents included (See Step 6).
· Decisions regarding Exemption Certificates are reviewable.
· [bookmark: _Hlk153809661]Applications received after 22 November 2024 will only be considered in exceptional circumstances.

Step 1 Details of child/young person 
Name (in full): 
Address:
Suburb:                                                 Postcode: 
Date of birth: Click or tap to enter a date.
Age: 
Gender: 
Current year level at school: 	
Is the child/young person an Australian citizen?   Yes    /     No
Permanent resident?        Yes  /   No  

Step 2 Details of parent/guardian/carer 
Name of parent/guardian/carer 1 (in full): 
Address: 
Suburb:                                                   Postcode:
Telephone (business hours):
Mobile:
Email address:
Name of parent/guardian/carer 2 (in full if applicable): 
Address:
Suburb:                                                       Postcode:
Telephone (business hours 
Mobile: 
Email address:


Step 3 School details
	Is the child/young person currently enrolled or ever been enrolled, in an ACT school (Public, Independent or Catholic)?                                Yes  /  No

If YES, Name of ACT school attended: 
        Date last attended the school: Click or tap to enter a date.
If NO, name of last school attended, town, state or country: 
        Date last attended the school: Click or tap to enter a date.
Which of the following apply to the child/young person? 
Accessing a disability education program:                   Yes   /   No                   
Identify as Aboriginal and/or Torres Strait Islander:     Yes  /   No
In Out of Home Care:                                                        Yes  /   No
Culturally and Linguistically Diverse (CALD):               Yes  /   No
Registered for Home Education:                                     Yes  /   No
Approved for Distance Education:                                  Yes  /   No

	 


	

	

	
Step 4 Exemption Period requested  
Start date: Click or tap to enter a date. End date: Click or tap to enter a date.
Full-time exemption:   Yes  /  No 
Part-time exemption:  Yes  /   No

	
	



Step 5 Reason for Exemption Certificate
Please indicate why the child/young person seeks an exemption from the full-time participation (attendance) requirement.

	1. An Apprenticeship/Traineeship with no Year 10 Certificate
	Yes
	No

	2. Enrolled to study at the Canberra Institute of Technology (CIT) or private Registered Training Organisation (RTO) with no Year 10 Certificate*
	Yes
	No

	3. Exceptional circumstances preventing full-time participation (attendance) in education
	Yes
	No

	4. No Year 10 Certificate and pursuing a combination of part-time training/work/education*
	Yes
	No

	5. No Year 10 Certificate and pursuing full-time employment (over 25 hours)*

	Yes
	No

	6. Graduated return to education

	Yes
	No

	7. Other (provide details below)

	Yes
	No



* If young person has completed year 10  and is commencing an apprenticeship/alternative training or employment an Approval Statement (rather than an Exemption Certificate) is required.  For further information: https://www.education.act.gov.au/public-school-life/transitions-careers/approval-statement

   
Parent/carer to complete: Please provide a statement to explain the reasons for an Exemption.
























Step 6 Supporting documentation to be provided by parent/carer/guardian
All required documentation is to be provided and attached to this application. 
All applicants are required to provide:
· certified copy of the child/young person’s birth certificate 
A child/young person who is not an Australian citizen or a permanent resident must provide:
· certified copy of the child/young person's passport and 
· certified copy of the child/young person's current visa 
For the child/young person who: 
· is subject to a Family Law Court Order: a copy of the Order is required. 
· is undertaking a full-time apprenticeship/traineeship: a copy of the signed Training Contract is required.
· is studying at CIT or with a private RTO: a copy of the CIT/RTO Enrolment Form is required.
· is under 15 years of age and has employment: complete the employment details section below and provide written confirmation from the employer on business letterhead confirming the conditions of employment eg; start date and weekly hours of employment. Refer also to the Community Services Directorate information page at: https://www.communityservices.act.gov.au/youth/young_workers that outlines employers, parents and young person’s requirements when commencing work under the age of 15.
· has exceptional circumstances which prevent full-time participation (attendance): a supporting letter/s from involved treating professional (paediatrician/psychiatrist/psychologist/general practitioner or another medical specialist) is required.
· is undertaking either full-time work or part-time work/part-time education/ training complete the appropriate sections below and provide details of the hours of attendance for the intended part-time education. Written confirmation from employer on business letterhead regarding hours of work/training and start dates is required to be provided.






Employment details
Employment type (retail, hospitality, hairdressing, building etc):
Business name:
Employer’s/Supervisor's name:
Address:
Telephone:
Email address:
Start date: 
Number of hours of work per week:
Training/Education details 
Training/Education provider:
Contact name:
Address:
Telephone:
Email:
Start date:
Number of intended class hours:
Days attending training/education per week: 

Step 7 Supporting documentation from the school
Exemption from the full-time participation requirement (attendance) for five school weeks or more requires a clear and comprehensive statement from the School Principal to support the Exemption Certificate application. For a child/young person requiring a graduated return to school, complete and return with this application an Exemption- Reengagement with Education Plan (E-REP) or a copy of the schools own Return to School/Transition Plan developed in partnership with parent/s, student and other involved professionals. 

 Principal's comment:















Principal name:                                   
Signature:                                                                                   
Date: Click or tap to enter a date.
School email/contact person for Exemption Certificate updates:




Step 8 Consent of parent/guardian/carer 
Parent/Guardian/Carer 1 
Name (in full): 
Signature:
Date: Click or tap to enter a date.

Parent/Guardian/Carer 2 (if applicable)
Name (in full):
Signature 
[bookmark: _Hlk121837959]Date: Click or tap to enter a date.


Director-General Signature * 
Date:Click or tap to enter a date.

*When a child/young person is under a Care and Protection Order this application must be submitted by the Child and Youth Protection Services, Community Services Directorate and signed by the Director-General (or Delegate).


Privacy Notice:  
The ACT Education Directorate is obliged to handle your personal information openly, transparently and in accordance with the Territory Privacy Principles set out in the Information Privacy Act 2014. You can view our privacy policy on the About Us page of the Directorate's website: https://www.education.act.gov.au/about-us.



The completed form and all required supporting documents are to be sent to:
ExemptionCertificates@act.gov.au    (preferred option)
or  
  Exemption Certificates
Student Engagement 
 ACT Education Directorate 
 GPO Box 158
 CANBERRA ACT 2601  


· Schools can assist parents by scanning and emailing completed application form and all required supporting documents on parent’s behalf.

· Applications received  after 22 November 2024 will only be considered in exceptional circumstances.
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