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The Compliance Calendar reflects compliance activities on a monthly and annual basis during a school year, noting that some activities occur at different times for each school and are reflected in the section ‘Throughout the Year’ at the end of this document.
The following information is accurate as of 1 January 2024. The document will be updated if required, as changes are announced. While the information below is correct to the best of our knowledge at the time of preparation, the school may need to meet other relevant compliance requirements that are not listed below.	
	DATE (2024)
	DETAILS
	ACTION
	AGENCY
	WEBSITE LINK

	[bookmark: JANUARY_][bookmark: _bookmark0][bookmark: _Toc158380739]JANUARY

	January
	Australian Government General Recurrent Funding - Payment 1
First advance Australian Government payment (50% advance of estimated entitlement to recurrent payments).
	No action required
	Australian Government Department of Education (AG DoE)
	Australian Government funding for schools

	January
	2022 school financial data published on MySchool
	No action required
	ACARA
	MySchool

	28 January
	Quarterly Superannuation - Payments due
Payments for the period 1 October – 31 December 2023.
Payments must be made at least four times a year (can be more frequent). Payments can be aligned to payroll periods for reconciliation purposes.
	Make payments
	Australian Taxation Office (ATO)
	ATO
Superannuation

	First day of school
	Student Attendance (STATS) collection – Reference period commences (first collection - Semester 1)
Reference period commences for the collection of Student attendance data.
Note: Reference Period - ‘the first school day of the year through to and including last school day of Semester 1.
	No action required
	AG DoE
	SchoolsHUB

	31 January
	Copyright Licences – Payment due
	Pay invoice
	AISACT
	AISACT - Copyright

	[bookmark: _bookmark1][bookmark: _Toc158380740]FEBRUARY

	February
	MySchool is updated with some finance, school profile and other data including 2023 NAPLAN results and 2022 school financial data.
The Australian Curriculum, Assessment and Reporting Authority (ACARA) will notify independent school principals of action required.
	Preview on Principal’s Portal
	ACARA
	MySchool

	31 January –14 February
	NAPLAN Data Collection
Upload Student Participation details for students in Year 5, 7, & 9 for NAPLAN 2024. A reminder will be sent to principals with upload instructions for Schools Online.
	Upload student data
	ACTTAA (Test Administration Authority) and ACARA
	AISACT - NAPLAN
Information for Schools

	9 February
	ACT Census
	
	ACT Education Directorate
	ACT Census

	14 February
	2024 Student Residential Address and Other Information - Collection open
Collection period 14 February - 13 March 2024.
The data will inform the development of a school community's capacity to contribute to the recurrent costs of schooling (the Direct Measure Income). Some students must not be included in the collection. These are:
Students in early childhood education programs (prep or K minus 1 classes).
Full-fee paying overseas students (international students who do not attract Australian Government recurrent funding).
Distance Education students.
	Upload student data
	AG DoE
	SchoolsHUB

	21 February
	Business Activity Statement (BAS) – Monthly Statement due
Minimum requirement is quarterly, but some schools may be required to lodge monthly.
This month covers December 2023 and January 2024; thereafter due on 21st day of following month.
	Lodge BAS
	ATO
	ATO - Business Activity Statements

	[bookmark: FEBRUARY]28 February
	Business Activity Statement (BAS) – Quarterly Statement due This quarter covers October, November, and December 2023.
	Lodge BAS
	ATO
	ATO - Business Activity Statements

	[bookmark: MARCH][bookmark: _bookmark2][bookmark: _Toc158380741]MARCH

	4 March
	Student Background Data Collection on ACARA’s portal opens. The collection closes on 4 May.
	Upload data.
	ACARA
	MySchool

	13-25 March
	NAPLAN test period
Schools should ensure that no school camps, excursions, carnivals or similar activities are booked during the NAPLAN test window.
As of 2023, there will be no practice test event in the live NAPLAN environment. Instead, schools can conduct preparation and familiarisation activities from Term 1, 2024 using the NAPLAN training environment and public demonstration site.
	Administer tests in line with AISACT protocols.
	ACT TAA
	AISACT - NAPLAN

	13 March
	2023 Student Residential Address and Other Information - Collection closes
The data will inform the development of a new measure of a school community's capacity to contribute to the recurrent costs of schooling (the Direct Measure Income).
Note: not required to be completed by special schools, special assistance schools or schools determined by AG DoE to be majority Aboriginal and Torres Strait Islander.
	Upload student data
	AG DoE
	SchoolsHUB

	21 March
	Business Activity Statement (BAS) - Monthly Statement due Only for schools required to lodge monthly remitters.
	Lodge BAS
	ATO
	ATO - Business Activity Statements

	[bookmark: APRIL][bookmark: _bookmark3][bookmark: _Toc158380742]APRIL

	8 April
	Financial Questionnaire (FQ) opens.
An annual financial data collection of information that reports income, expenditure, assets and liabilities from all non- government Australian schools receiving Australian Government recurrent grant funding.
Information entered into the FQ must be extracted from the school entity’s audited financial statements for the previous financial year.
	Complete FQ
	AG DoE
	SchoolsHUB

	8 April
	Financial Accountability (FA) collection opens.
The FA collection is completed to meet requirements under the Australian Education Act 2013 and Australian Education Regulation 2013. The FA consists of an Acquittal Certificate for all approved authorities and a Block Allocation report for approved authorities that operate more than one school.
Independent qualified accountants submit FA via Schools HUB annually for the previous calendar year’s financial assistance received.
	Submit FA
	AG DoE
	SchoolsHUB

	21 April
	Business Activity Statement (BAS) - Monthly Statement due Only for schools required to lodge monthly remitters.
	Lodge BAS
	ATO
	ATO - Business Activity Statements

	28 April
	Quarterly Superannuation - Payments due
Payments for the period 1 January – 31 March 2024.
Payments must be made at least four times a year (can be more frequent) and can be aligned to payroll periods for reconciliation purposes.
	Make payments
	ATO
	ATO
Superannuation

	[bookmark: _bookmark4][bookmark: _Toc158380743]MAY

	4 May
	CLOSE - Student Background Data Collection on ACARA’s portal
	Complete data upload
	ACARA
	ACARA – Student background data collection

	[bookmark: MAY]May
	NAPLAN Item Trial - Years 3, 5 ,7 ,9. Sample of selected schools.
The purpose of the item trial is to evaluate potential questions (which ACARA calls ‘items’) for use in future NAPLAN tests. The item trial is about testing the questions and no student results are reported.
	Sample schools to participate
	ACT TAA
	NAPLAN - ACARA
Assessment Dates

	21 May
	Business Activity Statement (BAS) - Monthly Statement due Only for schools required to lodge monthly remitters.
	Lodge BAS
	ATO
	ATO - Business Activity Statements

	21 May
	Statutory Date for fringe benefits tax (FBT) return
	Lodge FBT return or notice of non- lodgement
	ATO
	ATO - Fringe Benefits Tax

	31 May
	Workplace Gender Equality Act - Workforce report due Applicable to schools with 100 employees or more.
Reports may be submitted from 1 April 2024 and no later
than 31 May 2024.
Note: Reporting period is 12 months (1 April 2023 to 31 March 2024).
	Lodge report/s online
	Workplace Gender Equality Agency
	Workplace Gender Equality Agency - Reporting
WGEA Reporting Changes 2023-24

	[bookmark: JUNE][bookmark: _bookmark5][bookmark: _Toc158380744]JUNE

	19 June
	Student Attendance (STATS) data collection (1st collection - Semester 1) collection opens.
System open for submission of Semester 1 attendance data in SchoolsHUB.
Provide the required Semester 1 student attendance data for full time students in Years 1 to 10 (from the first school day of the year through to and including the last school day of Semester 1).
	Upload student data
	AG DoE
	SchoolsHUB
Data Collections Student Attendance (STATS)

	21 June
	Business Activity Statement (BAS) - Monthly Statement due Only for schools required to lodge monthly remitters.
	Lodge BAS
	ATO
	ATO - Business Activity Statements

	30 June
	School performance reporting
The Australian Education Regulations 2023 states that specific information about a school must be completed and published on the internet within 6 months of each year end. This requirement can be met by publishing the school’s Annual Report on the school website. 
	Submit and publish Annual Report
	AG DoE
	Australian Education Regulation 2023 (r60)
AISACT


	30 June
	2024 (2023 data) Financial Questionnaire (FQ) – Due date
An annual financial data collection that reports income, expenditure, assets and liabilities of non-government schools receiving Australian Government recurrent grant funding.
Information entered into the FQ must be extracted from the school entity’s audited financial statements.
	Complete FQ
	AG DoE
	SchoolsHUB

	30 June
	Financial Accountability (FA) collection due
Independent qualified accountants submit FA annually via Schools HUB for the previous calendar year’s financial assistance received.
	Submit FA
	AG DoE
	SchoolsHUB

	30 June
	Australian Charities & Not for profit Commission (ACNC) Annual Information Statement
For charities registered with the ACNC using a calendar year reporting period (1 January to 31 December).
Non-government schools registered with the ACNC as charities can use the information in the FQ they submit to the AG DoE to complete the financial section of the ACNC’s Annual Information Statement.
To participate in this reporting arrangement, a non- government school must log in to the Charity Portal and complete all non-financial questions in the 2023 Annual Information Statement.
	Complete required reporting in the Charity Portal
	ACNC
	ACNC - About the Annual Information Statement
ACNC - Non-
government schools reporting

	[bookmark: JULY][bookmark: _bookmark6][bookmark: _Toc158380745]JULY

	July
	Australian Government General Recurrent Funding - Payment 2
Second advance Australian Government payment (75% advance of estimated entitlement to recurrent payments).
	No action required
	AG DoE
	Australian Government funding for schools

	July
	The Fair Work Commission (FWC) National Minimum Wage Order
Schools should review federal minimum wage increase to ensure that all salary rates are equal to or greater than the minimum wage.
	Ensure salary rates are equal to or greater than the minimum wage
	FWC
	Fair Work Commission – National minimum wage review 2023- 24

	July
	Notification of any changes to Approved Authority
Schools must notify the Department of changes which impact the approval of Approved Authority, six months before the changes take effect. Changes may include, joining or leaving an education system, closing a school, change to school’s name or address, changes to key individuals or company details or extension to year levels.
An approved authority should advise the department of changes by using the Approved Authority Application Form.
	Notify the Department of any changes
	AG DoE
	SchoolsHUB
Ongoing requirements for approval as an Approved Authority

	14 July
	ATO PAYG Payment Summaries to be issued to staff
	Issue Summaries
	ATO
	ATO - Payment Summaries

	21 July
	Business Activity Statement (BAS) – Monthly Statement due 
Only for schools required to lodge monthly remitters.
	Lodge BAS
	ATO
	ATO - Business Activity Statement

	28 July
	Quarterly Superannuation - Payments due Payments for the period 1 April – 30 June 2023
Payments must be made at least four times a year (can be
more frequent). Payments can be aligned to payroll periods for reconciliation purposes.
	Make payments
	ATO
	ATO Superannuation

	28 July
	Business Activity Statement (BAS) – Quarterly Statement due This quarter covers April, May and June 2024
	Lodge BAS
	ATO
	ATO - Business Activity Statement

	29 July
	Non-Government Schools Census (including NCCD) - Opens The census period is 29 July-9 August 2024
	Begin Census
	AG DoE
	SchoolsHUB
NCCD Guidelines (for information on students with disabilities)
Data Collection Non-government Schools Census


	[bookmark: AUGUST][bookmark: _bookmark7][bookmark: _Toc158380746]AUGUST

	2 August
	CLOSE - Student Attendance (STATS) data collection closes (1st collection - Semester 1).
Final date for entering and declaring Semester 1, Student Attendance Data via SchoolsHUB.
Provide Semester 1 student attendance data for FULL-TIME students in Years 1 to 10 (from first school day of the year to and including last school day of semester 1.
	Upload student data
	AG DoE
	SchoolsHUB
Data Collections Student Attendance (STATS)


	2 August
	Non-Government Schools Census - Census Day
Census reporting is required under the Australian Education Act 2013. Non-government schools provide Census data in August each year.
The Census collects information including: the numbers of students and staff per school, students on a visa, students with disability, Indigenous Australian students. This includes the NCCD information collection.
	Complete Census
	AG DoE
	SchoolsHUB
NCCD Guidelines (for information on students with disabilities)
Data Collection Non-government Schools Census

	9 August
	Census - Declaration Due
Non-government school census declarations must be completed through SchoolsHUB.
	Complete Census
	AG DoE
	SchoolsHUB
NCCD Guidelines (for information on students with disabilities)

	12 August
	Compliance Certificate – Portal opens
Between 12 August and 20 September 2024, a sample of Approved Authorities are required to confirm that (for the 2023 school year) the school has met its obligations under the Australian Education Act 2013 and the Australian Education Regulation 2023.
Note: If selected it is mandatory to participate. The Approved Authority will be notified early August 2024.
	Complete declarations
	AG DoE
	SchoolsHUB
Data Collection Compliance Certificate

	16 August
	Census - Deadline for Special Circumstances Applications
Deadline for School Census Special Circumstances applications to be submitted through SchoolsHUB
	Complete applications
	AG DoE
	SchoolsHUB

	21 August
	Business Activity Statement (BAS) – Monthly Statement due 
Only for schools required to lodge monthly remitters.
	Lodge BAS
	ATO
	ATO - Business Activity Statements

	[bookmark: SEPTEMBER][bookmark: _bookmark8][bookmark: _Toc158380747]SEPTEMBER

	11 September
	Student Attendance (STATS) data collection (2nd collection – Term 3) - Collection opens
System opened for submission of Term 3 Attendance Data to Australian Department Education. To be submitted by 25 October 2024.
Log into SchoolsHUB and start providing the Term 3 student attendance data for FULL-TIME students in Years 1 to 10 (from the first school day of Term 3 to, and including, the last school day of Term 3).
	Upload student data
	AG DoE
	SchoolsHUB
Data Collections Student Attendance (STATS)

	20 September
	Compliance Certificate – Declaration submission deadline 
Portal closes.
	Complete declarations
	AG DoE
	SchoolsHUB

	21 September
	Business Activity Statement (BAS) – Monthly Statement due 
Only for schools required to lodge monthly remitters.
	Lodge BAS
	ATO
	ATO - Business Activity Statements

	[bookmark: OCTOBER][bookmark: _bookmark9][bookmark: _Toc158380748]OCTOBER

	October
	Australian Government General Recurrent Funding - Payment 3
Final Australian Government recurring payment for 2023 (adjusted for enrolments); 100% of actual 2023 entitlement, less payments already made.
	No action required
	AG DoE
	Australian Government funding for schools

	21 October
	Business Activity Statement (BAS) – Monthly Statement due 
Only for schools required to lodge monthly remitters.
	Lodge BAS
	ATO
	ATO - Business Activity Statement

	25 October
	Student Attendance (STATS) data collection – Term 3 collection closes
Final date for entering and declaring Term 3, STATS data via SchoolsHUB.
Provide Term 3 student attendance data for FULL-TIME students in years 1 to 10 (from the first school day of Term 3 to and including the last school day of Term 3).
	Complete upload of student data
	AG DoE
	SchoolsHUB
Data Collections Student Attendance (STATS)

	28 October
	Business Activity Statement (BAS) – Quarterly Statement due 
This quarter covers July, August and September 2024.
	Lodge BAS
	ATO
	ATO - Business Activity Statement

	28 October
	Quarterly Superannuation - Payments due
Payments for the period 1 July – 30 September 2024.
Payments must be made at least four times a year (can be more frequent). Payments can be aligned to payroll periods for reconciliation purposes.
	Make payments
	ATO
	ATO
Superannuation

	Term 4
	Reminder – update SchoolsHUB system
Ensure all signatories and contact information for your approved authority and its school(s) are correct.
	Update information if required
	AG DoE
	SchoolsHUB

	[bookmark: NOVEMBER][bookmark: _bookmark10][bookmark: _Toc158380749]NOVEMBER

	November
	Publication of 2024 Semester 1 Attendance data, 2022 VETiS and Senior Secondary Outcomes data on MySchool
	No action required
	ACARA
	MySchool

	November
	Publication of 2025 Capacity to Contribute (CTC) scores on Department of Education, Skills and Employment website
	No action required
	AG DoE
	Capacity to Contribute scores for Non-government Schools

	21 November
	Business Activity Statement (BAS) – Monthly Statement due 
Only for schools required to lodge monthly remitters.
	Lodge BAS
	ATO
	ATO - Business Activity Statement

	[bookmark: DECEMBER][bookmark: _bookmark11][bookmark: _Toc158380750]DECEMBER

	December
	Term 3 2024 attendance data on My School published - Principal's 
Portal open.
	No action required
	ACARA
	MySchool

	21 December
	Business Activity Statement (BAS) – Monthly Statement due 
Only for schools required to lodge monthly remitters.
	Lodge BAS
	ATO
	ATO - Business Activity Statement





	FOCUS
	DETAILS
	ACTION / TIMEFRAME
	AGENCY
	WEBSITE LINK

	[bookmark: _Toc158380751]THROUGHOUT THE YEAR

	
	BSSS – Board of Secondary School Studies
	
	BSSS
	BSSS Calendar

	Data Collection Systems
	ACARA – Data Standards Manual: Student Background Characteristics
The Data Standards Manual provides guidance to schools and school systems for the collection of information on student background characteristics using the nationally agreed, standard measures of the characteristics. This data is collected by schools when enrolling students for the first time in the school year or when collecting information, via special data collection forms on students participating in national assessments.
	Review data collection tools and adjust - As required
	ACARA
	Data standards manual: Student background characteristics
Student background data collection for independent schools

	
	Schools must regularly review and adjust their data collection tools to ensure information is being collected in accordance with the manual.
	
	
	

	Insurance
	Workers Compensation Insurance
Lodgement of Workers Compensation Declaration for prior year wages and estimate for current years wages (policy period 1 January to 31 December)
	Lodge declaration 
	
	

	Insurance
	Insurance Renewal
Schools will generally insure a range of insurable risks as negotiated with the school’s broker..
	Renew policy
	

	Student Reports
	Student Reports
Provide a student report that meets the requirements under the Australian Education Act 2013 (s77(2)(f),
s77(3)(f)) and as prescribed by the Australian Education Regulation 2023 (r59). This includes ensuring that a report for each student is readily understandable and given to each person responsible for the student at least twice a year.
	Provide student reports at least twice per year
	AG DoE
	Australian Education Act 2013
Australian Education Regulation 2023

	Registration
	Working with Vulnerable People Check (WVVP)
Ensure that all persons engaged in child-related work at the school have a verified WWVP clearance from Access Canberra & check WWVP register to identify any teacher requiring a new clearance.

	Implement mechanism to ensure relevant persons have a verified WWVP clearance on induction & check WWVP register to identify anyone requiring a new clearance – As required and at least annually
	Access Canberra

	Access Canberra – Working with Vulnerable Poeple

	
	Student Movement Register
	The Student Movement Register holds details of student events, aiding their educational connection by accurately identifying them and contacting parents. Principals must update it within 5 days to provide timely support.
	ACT Education Directorate
	Student Movement Register




[bookmark: _Toc158380752]APPENDIX 1 – EARLY CHILDHOOD EDUCATION AND CARE SERVICES (ECEC)
Early Childhood Education and Care (ECEC) services, approved under the Education and Care Services National Law and the Education and Care Services National Regulations, and operating under the National Quality Framework (NQF), include:
Preschools
Long Day Care
Out of School Hours Care (OSHC) services, and
Family Day Care.
These services are regulated in the ACT by the ACT Children’s Education and Care Services Regulatory Authority (CECA). Information and support for schools in addressing CECA regulatory requirements is available through the ACT Education Directorate website. You may also refer directly to the legislation, and to the Guide to the National Quality Framework, published by the Australian Children’s Education and Care Quality Authority (ACECQA).
Below are some of the known compliance requirements for 2024 for Early Childhood Education and Care Services but there may be other relevant compliance requirements that are not listed.
	PRESCHOOL
	LONG DAY CARE
	OSHC
	DETAIL
	ACTION / TIMEFRAME
	AGENCY
	WEBSITE LINK

	JULY

	Y
	Y
	Y
	National Quality framework (NQF) Annual Service Fee
	Pay annual
	ACECQA
	Annual service fee

	
	
	
	The Education and Care Services National Regulations set the fees for children's education and care services under the National Quality Framework which are indexed annually. The annual service fee applies to all approved services.
	service fee through the NQAITS Portal- by 1 July 2024
	
	National Quality Agenda Information Technology System (NQAITS) Portal

	
	
	
	* NQA IT System that approved providers currently use to submit applications and notifications will be upgraded in the first half of 2024. Further details refer to NQA IT
	
	
	

	
	
	
	Note: A late payment fee may apply if not paid by 1 July. The late fee is 15 per cent of the relevant annual fee per 30 days (or part thereof) that the payment is overdue (The Guide to the National Quality Framework Section 2: Application and Approvals > Fees)
	
	
	

	THROUGHOUT THE YEAR

	N
	Y
	Y
	Early Childhood Child Care Subsidy - Update details on Child Care Management System (CCMS)
The CCMS administers Australian Government childcare fee subsidies.
Childcare services use the CCMS via their registered third- party software to record child enrolment and attendance information. The data is reported to the AG DoE so they can calculate fee reductions and pay services on behalf of eligible families.
	Ensure enrolment and attendance data is accurate - Ongoing
	AG DoE
	AG DoE CCMS

	Y
	Y
	Y
	Update Quality Improvement Plan (QIP)
The Children’s Education and Care Assurance (CECA) require the approved provider to review and revise the quality improvement plan for the service (having regard to the National Quality Standard) at least annually (r56).
	Review and update service QIP- At least annually
	CECA
	CECA

	Y
	Y
	Y
	Authorisation for regular excursions
The approved provider must ensure that a child is not taken outside the approved service premises on an excursion unless written authorisation has been provided from a parent or authorised person. If the excursion is a regular outing, the authorisation only needs to be obtained once in a 12-month period.
	Implement mechanism to ensure current authorisation s are obtained and held on the child’s record – At least annually
	CECA
	CECA

	Y
	Y
	Y
	Emergency and evacuation procedures rehearsals
The approved provider must ensure emergency and evacuation procedures are rehearsed every 3 months by the staff, volunteers, children, and the responsible person in relation to the service who is present at the time of the rehearsal.
The rehearsals must be documented (r97 of the Education and Care Services National Regulations).
	Implement mechanism to rehearsals are planned and carried out, and documented- At least every 3 months
	CECA
	CECA
Compliance Framework)

	Y
	Y
	Y
	Working with Vulnerable People Check (WWVP)
Ensure that all persons engaged in child-related work at the service have a verified WWVP clearance from the Access Canberra and check WWVP register to identify any educator or staff member requiring a new clearance.
	Implement mechanism to ensure relevant staff have a verified WWVP clearance on induction & check WWVPregister to identify anyone requiring a new clearance – Ongoing
	Access Canberra
	Access Canberra - WWVP

	Y
	Y
	Y
	Child Protection Training and awareness
Ensuring that every nominated supervisor and every person in day-to-day charge has successfully completed approved child protection training (refer to Section 162A of Education and Care Services National Law Act 2010).
An approved provider must also ensure that the Nominated Supervisor/s and all staff members at the service are advised of the existence and application of the current child protection law (r84) and that they understand any obligations they have under that law (including mandatory reporting obligations).
	Ensure appropriate staff have completed an approved course in child protection - Ongoing
Ensure staff are aware of their responsibilitie s and retain appropriate records - At least annually
	CECA
	ACECQA National Law and Regulations
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