[image: ]
[image: Red info 5 icon - Free red info icons]2023 Proposed Timeline
NCCD Planning[image: Graphical user interface, application

Description automatically generated] and Key Dates

	TERM ONE 2023: NCCD Planning 

	30 January 2023
	Retaining evidence 
Records to support information provided under the NCCD must be kept for 7 years. 

	
	Ensure school personnel are fully trained 
· All school personnel understand their obligations to students with disability under the Disability Discrimination Act 1992 (DDA) and the Disability Standards for Education 2005 (the Standards or DSE). 
· All members of the school team involved in the NCCD able to apply the 2023 NCCD Guidelines & the NCCD model, processes and implementation.
Professional learning e-learning modules to help implement the NCCD model and the Standards
What is the NCCD? infographic

	
	Establish processes for recording and storing evidence
· Ensure an efficient system for staff to collate evidence and access 
Record and storing evidence

	TERM TWO 2023: Implementation 

	24 April 2023
	Communicate with students, parents, guardians and carers
· The Disability Standards for Education (the Standards) require that schools communicate with students with disability, or their parents, guardians or carers about adjustments that the student receives. 
· Parental consent is not required for the NCCD
Fact sheet for parents, guardians and carers

	
	Provide adjustment(s)
Schools must provide reasonable adjustment(s) to assist students with disability to access and participate in education on the same basis as other students in relation to: 
· admission or enrolment 
· participation in courses or programs 
· use of facilities and services provided. 
Schools must assess each student’s individual learning needs and barriers to learning.

	
	Assess the functional impact of the student’s disability 
‘Functional needs’ of a student are the student’s educational and support needs, such as in the following areas: 
· Teaching and learning: changes required in curriculum and teaching practices to enable the student to achieve the learning outcomes described in syllabus documents 
· Communication: the student’s ability to receive and understand information being conveyed by others and the student’s ability to convey a message to others 
· Participation: the student’s ability to engage in successful interactions and participate effectively in the full school program, and the management strategies required to ensure the student’s safety 
· Personal care: essential hygiene routines and eating, drinking or dietary needs that require individual management, and the procedures specified in an individual healthcare plan that require specialised support 
· Movement: the student’s level of functional independence in mobility and positioning and the student’s ability to use the hand–motor skills required to participate in learning activities.
Individual evidentiary template

	
	Decide what adjustment(s) need to be made
Adjustments may include (but are not limited to): 
· addressing physical barriers, including modifications, to ensure access to buildings, facilities and services 
· modifying programs and adapting curriculum delivery and assessment strategies 
· providing ongoing consultancy support or professional learning and training for staff 
· specialised technology or computer software or equipment 
· provision of information materials in different formats 
·  services such as sign language interpreters, visiting school teams or specialist support staff 
· additional personnel such as tutors, or aides for personal care or mobility assistance.
Selecting the level of adjustment

	
	Determine the level of adjustment(s)
The four levels of adjustment in the NCCD are: 
· Quality Differentiated Teaching Practice (QDTP) Students receive minor adjustments reasonably expected as part of quality teaching/school practice.
· Supplementary Students receive adjustments supplementary to the strategies and resources already available for all students within the school for particular activities at specific times throughout the week. 
· Substantial Students have substantial support needs, receive essential adjustments and require considerable adult assistance to the usual educational program at most times, on most days. 
· Extensive Students have very high support needs and are provided with extensive targeted measures and sustained levels of intensive support at all times.
Guide to choosing level of adjustment

	
	Adjustment(s) must have been provided for a minimum of 10 weeks
To include a student in the NCCD, the school must have evidence that the student has been provided with an adjustment(s) to address the functional impact of a disability for a minimum of 10 weeks of school education in the 12 months preceding Census Day. 
Who is included in the NCCD?

	
	Determine the category of disability.
The category of disability selected is the area that is the main driver or focus of the adjustments being provided for the student. This category may change over time. 
The 4 categories of disability are: 
· physical
· cognitive
· sensory 
· social/emotional.
Categories of disability presentation

	
	Imputing disability
In cases where a medical or allied health professional diagnostic report is not available, a disability may be ‘imputed’ to a student who is receiving educational adjustments based on the broad definition of disability in the DDA. 
Imputing disability for the NCCD

	TERM THREE 2023: NCCD Validation

	17 July 2023
	Notify the school community & Informing parents, guardians, carers
· Schools must notify students and parents, guardians, carers or associates to ensure all involved in the NCCD are fully aware of the data collection, its purpose, legislative basis, to whom NCCD data will be disclosed, and assurance activities that may be conducted by the department.
Consent is not required for a student’s information to be collected for the purposes of the NCCD.
Sample letter for parents, guardians, carers and associates
Australian Government NCCD information notice
Collaboration

	
	Record and retain evidence of adjustment(s)
Identifying and collating evidence should occur throughout the 12 months preceding Census Day, rather than being left to the weeks immediately preceding Census Day. 
 Evidence should include 4 general areas: 
· assessed individual needs of the student 
· adjustments provided to the student to address their assessed needs 
· ongoing monitoring and review of the adjustments 
· consultation with the student and/or parents, guardians, carers or associates. 
Where evidence maintained is not over consecutive weeks, schools must have cumulative evidence that supports the action taken during those periods.
Examples of evidence

	
	Quality assurance
Schools are strongly encouraged to perform internal moderation on their NCCD data.
Moderation resource for schools

	Monday 31 July 
to 
Friday 11 August 2023

	Approve the data 
The processes followed under the NCCD, DDA and the Standards and the evidence identified by the school team should be approved at the school location. 
This includes: 
· approval by the school principal or member of the school executive responsible for ensuring the data is accurate and that there is evidence to support the inclusion of each student in the NCCD 
· details of any moderation processes on the Portal employed by the school to achieve consistency in decisions about students included in the NCCD 
· any other requirements of, or reviews by, the approved authority for the school, which is accountable for the approval of the submission to the department of NCCD data for the school location. 

	Friday 4 August 2023

	Submit the data
Census Day 
The Non-Government Schools Census (including NCCD data) is collected through SchoolsHUB as part of the annual Non-Government Schools Census process.

	Friday 18 August
	Special Circumstances Applications
Special Circumstance Applications are for students who did not attend school during the 20-day Census Reference Period but are otherwise eligible for the Census.

	TERM FOUR 2023: NCCD Reflection

	9 October 2023
	Reflect on the NCCD process
Evaluates the application of the NCCD model. They consider how school practices and processes could be improved to facilitate the next year's NCCD.
It may be useful to develop a framework of statements, such as those below, that can be used to:
· evaluate the process
· prompt discussions 
· consider strengths and potential gaps in knowledge prior to beginning the next year’s data collection process.
Evaluate the application of the NCCD model
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